


Chapter vi
 Writing Research
Smart Begining
Task 1
Read the following extract from Chapter Six, and answer the questions that follow.
[bookmark: _GoBack]The research in English Education also involves the step—wise process. According to this process a relevant research problem is formulated first, being based on our own experiences and readings on the issues of our field, e.g. ELT, SLA, translation, poetry, etc. Then an appropriate research design such as experimental design, survey or action research needs to be selected. As guided by this design we are focused on developing the tools and procedures of data collection. Such tools can be questionnaires, tests, observations, interviews, etc. Another step after constructing the research instrument is 'selecting the sample'. Required population or respondents are selected by using different strategies in this step. After that a plan for research, i.e. a proposal is prepared. It includes problem, methodology and time— frame proposed for our study. Then data are collected according to the plan stated in the proposal. After collecting the data, they are processed appropriately. It involves analysis and interpretation of data. Finally, research report (e.g. a thesis) is written being based on the analysis and interpretation of the data. The research report presents all the components and processes involved in the entire research work.
l. What is the first step of doing research?
2. What is the role of research design in the process of researching?
3. What are included within a research proposal?
4. What does a research report include?


Discuss in your group. Write A if you agree and NA if you do not agree with the following statements.
l. General background makes the sense of topic clear by elaborating it with definitions, examples, historical information, present status, etc.
2. Literature review is written basically in two ways, one by elaborating the Contents of the topic and next by reviewing the previous research.
3. Conceptual framework is a part of research methodology.
4. Citations and quotations are written within the text of research report, but reference list is written after the main body of the research. [image: ]
TASK 3
Edit the following list of references by consulting the 'References' section of this book take support from your Teacher.
Bailey S. Academic writing: A handbook for international students. New York: Routledge. 2010. Bhandari, Bal Mukunda (2014). Sources of research titles and review of literature. Presented in the seminar in Surkhet organized by the research division, TU.
Brown, J.D. and Rodgers, T.S. Doing second language research. Oxford : OUP. 2014
Burns, A (2010). Doing action research in English language teaching. Routledge : New York.
Cohen, L. Man ion, L. and Morrison, K. Research methods in Education. London: Routledge. 2007.
Heaten,J.B. (1991). Writing English Language Tests. London: Longman.
Kumar, Ranjit (2014). Research methodolov. New Delhi: Sage.
Luitel, Binod (2009). Research in language education. Kathmandu: Subhakamana publication•
Nunan, David. Research methods in language learning. Cambridge: Cambridge University Press. 2010.
Rai, U. (2011). Current Status of Teachers Professional Development Training Practices. An unpublished M.Ed. thesis. TU, Kirtipur.
Sharma, Bikash. Readings in Basics of Academic Writing. Kathmandu: Sunlight Publication. 2018a
Wallace, M. (2000), Action research for Language Teachers, Cambridge : Cambridge University Press



Task 4
Study the following format of a research report or thesis and answer the questions that follow: 

	COVER PAGES	
DECLARATION
APPROVAL AND RECOMMENDATION
APPROVAL AND EVALUATION
ACKNOWLEDGEMENTS
ABSTRACT
TABLE OF CONTENTS
LIST OF TABLES
LIST OF FIGURES
CHAPTER ONE: INTRODUCTION
1.1 Background of the Study
1,2 Statement of tho Problcrn
1.3 Objectives of the Study
1.4 Research Questions
1.5 Significance of the Study
1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terrnc
CHAPTER TWO: REVIEW OF THE RELATED LITERATURE AND CONCEPTUAL FRAMEWORK
2.1 Review of the Related Literature
21.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
CHAPTER THREE: METHODS AND PROCEDURES OF THE STUDY
3.1 Design and Method of the Study
3.2 Population, Sample and Sampling Procedures
3.3 Study area/field
3.4 Data Collection Tools
 	 	Data Collection Procedures
3.6 Data Analysis and Interpretation Procedures
[image: ]


	CHAPTER FOUR: ANALYSIS AND INTERPRETATION OF RESULTS
4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
CHAPTER FIVE: CONCLUSION AND RECOMMENDATIONS
5.1 Conclusion
5.2 Recommendations
5.2.1 Policy Related
52.2 Practice Related
52.3 Further Research Related
References
Appendices


Questions
1. What components are written under the section 'Introduction'?
2. What are the two types of literature review?
3. What are the sections of chapter three of a research report?
4. What are the three types of recommendations? 
5.  What are the two ultimate parts of the research report?
[image: ] INTRODUCTION
Researching and writing are two different processes, sharing the relationship of interdependence. Research without writing, and writing without research may have no meaning at all. Writing in this context refers to writing research report, proposal, or thesis. Researching is a process to investigate, e.g. collecting data, experimenting a situation, observing an event, analysing and interpreting data are the activities involved in the researching process. Similarly, Research writing is a process to present the research. Writing background, writing literature review, stating the methodology of research, presenting analysis and interpretation, etc. are the activities involved in the research writing process. During, before and after we carry out research, we are required to write about the process and outcomes of our work. This is called 'research writing or 'writing research'. Basically, it is the process of writing research proposal and thesis. Regarding this, Sharma (2018a) writes:
Research is one of the most common types of academic work. It involves writing and performing various activities such as identifying a problem, collecting and classifying data, and analysing the data for a successful conclusion.
Research writing refers to different kinds of writing such as research proposal, research tools, research reports, and research papers. Research
[image: ]
writing is typically an academic writing which must be systematic, consistent and accurate. It is written within a given format. (p. 48)
Focusing on the processes of researching and writing, we may deal with in this chapter the following issues.
· Stepwise process of research
· Organizing the data
· Writing the research report
· Writing citations and references
6.1 FOLLOWING THE STEP-WISE PROCESS OF RESEARCH
Based on your knowledge on research process, try to match the following. You may work in groups or pairs.
	Steps in the research process
	Research activities

	Step I
	Processing and displaying data

	Step Il
	Selecting a sample

	Step Ill
	Writing a research report

	step IV
	Writing a research proposal

	step V
	Collecting data

	step VI
	Constructing data collection tools

	Step Vll
	Formulating a research problem

	step Vill
	Conceptualizing a research design
















Now, decide where should literature review be involved?
Research is a systematic process of investigation. In terms of its processes and procedures it is rather complex and requires careful operation of these processes. The research focused on English language teaching and learning is also guided by the step—wise process of general social science research. Kumar (2014) presents the eight—step model of doing research in the fields of social sciences such as education, psychology, English language teaching and learning, and so on. The eight—step model can also be termed as 'step—wise process' of research. It includes:
Step l: Formulating a research problem
Step Il: Conceptualizing a research design
Step Ill: Constructing an instrument for data collection
Step IV: Selecting a sample
Step V : Writing a research proposal
Step VI: Collecting data
Step Vll: Processing and displaying data
Step Vlll: Writing a research report
Kumar (2014, p. 36) shows the process more explicitly in the similar figure as shown below.

This is step-wise process of doing research. You may see in it an important component of research, i.e. literature review, Actually, (he literature review is not seen separate step, but it is a continuous process that may appear in every step of the entire research right from the formulation of problem to the writing of conclusion, In a research report and in a research proposal, literature review has separate section or chapter,
The research in English Education also involves the step-wise process, to this process a relevant research problem is formulated first, being based on outs own experiences and readings on the issues of our field, e.g. ELT, SLAP transition, poetry etc. Then an appropriate research design such as experimental design, survey [image: ]action research needs to be selected. As guided by this design we are focused on developing the tools and procedures of data collection. Such tools can be questionnaires, tests, observations, interviews, etc. Another step after constructing the research instrument is 'selecting the sample', Required population or respondents are selected by using different strategies in this step. After that a plan for research, i.e. a proposal is prepared. It includes problem, methodology and time—frame proposed for our study. Then data are collected according to the plan stated in the proposal. After collecting the data, they are processed appropriately. It involves analysis and interpretation of data. Finally, research report (e.g. a thesis) is written being based on the analysis and interpretation of the data. The research report presents all the components and processes involved in the entire research work. This step—wise process is discussed in briefing the sub—sections below,
6.1.1 Formulating a Research Problem
The journey of research begins with a research problem. It is the topic or area ofyour field that you think requires to be studied. It is not necessarily a problem as difficulty. It is an issue or subject matter of one's field or occupation. The researcher identifies the problem for his or her research in many ways, basically by reading the related literature and by experiencing the real situations. The research problem needs to be clear, objective and practical. For example:
Effectiveness of music videos in teaching listening
(objective, clear and practical, so an adequate topic)
Producing music video to encourage speaking in English
(Not much practical, too complex, so an inadequate topic)
The research problem is in the heart of the entire research process since it gives clear guidelines about the overall components such as research objectives, designs, methods of data collection and analysis, and findings. Kumar (2014) states:
Formulating a research problem is the first and most important step in the research process. A research problem identifies your destination: it should tell you, your research supervisor and your readers what you intend to research. The more specific and clearer you are the better, as everything that follows in the research process — study design, measurement procedures, sampling strategy, frame of analysis and the style of writing of your dissertation or report — is greatly influenced by the way in which you formulate your research problem. Hence, you should examine it thoroughly, carefully and critically. The main function of formulating a research problem is to decide what you want to find out about. (p. 38)
Kumar further suggests:
It is extremely important to evaluate the research problem in the light of the financial resources at your disposal, the time available, and your own and your research supervisor's expertise and knowledge in the field of study. It is equally important to identify any gaps in your knowledge of relevant disciplines, such as statistics required for analysis. Also ask yourself whether you have sufficient knowledge about computers and software if you plan to use them. (p. 39)
6.1.2 Conceptualizing a Research Design
After a problem is identified for an investigation, it is crucial to determine an effective design which elaborates the specific methods of carrying out the investigation. "The strength ofwhat you find largely rests on how it was found" (Kumar, ibid). This 'how' aspect of research is explicitly articulated by the research designs such as qualitative and quantitative, experimental and non—experimental, survey and case studies, and so on. Each research design gives clear guidelines to the researcher about the following basics issue of research:
· Sampling strategies and tools
· Data collection procedures and tools
· Data analysis processes and tools
About the importance of research design, Kumar (2014) argues:
The main function of a research design is to decide, describe, justify and explain how you find answers to your research questions. The research design sets out the specific details of your enquiry.
[image: ][image: ]For any investigation, the selection of an appropriate research design is crucial in enabling you to arrive at valid findings, comparisons and conclusions. A faulty design results in misleading findings and is therefore [image: ] tantamount to wasting human and financial resources. (p. 39)
Thus, after formulating the research problem, the researcher needs to COnceptua1ize the appropriate research design for his or her problem so that he or she can the effective findings and conclusion of the research.
6.1.3 Constructing an Instrument for Data Collection
[image: ][image: ]The third step suggested about an effective research investigation is to construct an adequate instrument for data collection. The instrument means the tool for gathering the required data. Different tools of data collection are common in language specific research. These include:
· Questionnaire
· Observation schedule
· Tests
· Interview guide
· Worksheets
· Field diaries
The tools need to be accurately relevant to research problem and objectives. The research design that one has adopted may give guidelines to choose an appropriate tool for data collection. For example, an experimental design may adopt the tests as data collection tools, while surveys suggest for questionnaires. If the tools are relevant and effective, the research findings become valid and reliable.
Anything that becomes a means of collecting information for your study is called a 'research tool' or 'research instrument', for example interview schedules, questionnaires, notes on field observation, field diaries, information collected from secondary notes, interview guides.



The construction of a research instrument is the first 'practical' step in carrying out a study. You will need to decide how you are going to collect data for the proposed study and then construct a research instrument for data collection. (Kumar, 2014, pp. 39—40)

6,1.4 Selecting a Sample
Because consulting the total population is not always possible and practical for any research, selecting few representative units is required. For example, if you are doing research about the English language teachers of Nepal, it is not possible to interview every teacher of English. So, it is effective to collect data from few selected teachers. These selected units are called a sample in the process of research. The process [image: ] involved in the selection is called sampling strategies. The sampling strategies must be very effective if you want accurate findings from your research. The sampling strategies must:
· avoid the biasness between units, e.g. between teachers.
· select the sample with genuine representation of the total population.
Regarding this, Kumar (2014) argues that:
The underlying premise in sampling is that a relatively small number of units, if selected so that they genuinely represent the study population, can provide — with a sufficiently high degree of probability — a fairly true [image: ]reflection of the sampling population that is being studied. (p. 40)
There are two broad categories of sampling strategies: random and non—random. There are several sub—types of these strategies, too. We need to choose proper strategy according to our research goal and design. For qualitative research, in which very few populations are selected, non—random purposive sampling may be more effective than others. If the research is quantitative and it needs to make generalizations among the larger population, the effective sampling strategies can be [image: ]random cluster sampling.
6.1.5 Writing Research Proposal
A research proposal is a plan for research. It is prepared before the research is actually carried out and after all the preparatory activities are complete. These preparatory activities include the processes such as formulating the problem, selecting the Sampling strategies, deciding the tools of research, deciding the design, and so on. A research proposal presents an explicit roadmap for carrying out the research. It
contains the information such as objectives of the study, statement of problem, design and method of study, analysis and interpretation procedures, data collection procedures, proposed time—frame, and so on.
A research proposal needs to be written in an established pattern or format. The basic structure of proposal commonly used in the language research is as follows.
	SAMPLE PROPOSAL FORMAT COVER PAGE
APPROVAL AND RECOMMENDATION
ACKNOWLEDGEMENTS
ABSTRACT
TABLE OF CONTENTS
Chapter 1: Introduction
1.1 Background of the Study
1.2 Statement of the Problem
1.3 Objectives of the Study
1.4 Research Questions
1.5 Significance of the Study
1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terms
Chapter 2: Review of the Related Literature and Conceptual Framework 2.1 Review of the Related Literature
21.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
Chapter 3: Methods and Procedures of the Study
3.1 Design and Method of the Study
3.2 Population, Sample and Sampling Procedures
3.3 Study area/field
3.4 Data Collection Tools
3.5 Data Collection Procedures
3.6 Data Analysis and Interpretation Procedures
Chapter 4: Analysis and Interpretation of Results
4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
	


Chapter 5: Conclusion And recommendation 
     5.1 Conclusion
     5.2 Recommendations\
References
Appendices

The major components of research proposal seen in this structure are discussed jn brief below,
1. Introduction: The 'Introduction' section of the research proposal presents the elaboration of the research. It involves general background, objectives, research questions, statement of problem and delimitation of the study, It justifies why the research is to be carried out, and what it j$ for, The research field and the research gap are mapped out in this section,
2. General background: It is a component of the Introduction section, It makes, the sense of topic clear by elaborating the topic with examples, definitions, historical facts, etc. Then, it presents the research gap and explains the rationale of the research that one is going to carry out.
3. Statement of problem: It is another component of the Introduction section. It makes clear about what the researcher wants to find out. This component of proposal shows the real problem in the particular field and the need of research about this problem (or, issue)[image: ]
4. Research questions: In the Introduction chapter of the proposal, a set of research questions are presented. These questions show what exactly we want to research about. The questions are created on the basis of the research gap and the statement of problem. They indicate the purpose or motive of the research.
5. Objectives of the study: The objectives are the specific goals of the research. The research questions guide the objectives. The objectives present what variable we arc going to study about and what we are going to find out. They must be clear and the verbs which are used must be measurable (e.g. to find out, to explore, to identify, but not to know, to understand, to feel, etc.)
6. Review of related literature: This is a separate section of the research proposal that follows Introduction. It presents the theory and previously established knowledge of the study area. It is the review of the books, articles and previous research. It elaborates. the area of the study, It justifies the rationale of the research that we are going to carry out.
7. Conceptual framework: It appears in the second chapter of the proposal and shows the key concept of theme of the research. It shows the theoretical linkage between the major concepts and usually appears in the form of diagram.
8. Methods: The methods include various procedures of the research, e.g. sampling the population, making research tools, collecting data and analyzing the data. This is discussed in the third chapter of the proposal. It gives clear guidelines about how to carry out the research.
9. Sample and Sampling: The people who are selected by the researcher to elicit they information are known as samples, and the process of selecting the samples is known as sampling. The samples and sampling procedures are determined in the research proposal.
10. Data Collection tools: The tools which are used to collect data for our research
[image: ]
are known as data collection tools. For example, questionnaire and interview are the tools of data collection. We have to decide proper tools before we start the research. We mention them in the proposal of the research.
[image: ][image: ][image: ][image: ][image: ]11. Analysis and interpretation of results: This components of the proposal presents the specific processes of analysis and interpretation of the results, the data can be analyzed using descriptions, tables, figures, charts, etc. 12. Conclusion and recommendation: This section gives ideas about how conclusion will be drawn and how recommendations will be presented.
6.1.6 Collecting Data
According to the plan that is stated in the research proposal, the researcher needs to collect the data. For this, the tools such as questionnaires, interview guides, tests, etc. are used. The respondents express their opinions, knowledge or perceptions in the [image: ]format they are asked. Then such information need to be properly recorded and collected by the researcher For example, the respondents write themselves on the questionnaires, and we as the researcher have to collect these questionnaires. The respondents express orally in the interview. We need to record and save them properly, using the technology. Similarly, tests, observations, worksheets, etc. also help us to collect data according to plan and purpose of our study. Kumar (2014) simply suggests:
Having formulated a research problem, developed a study design, constructed a research instrument and selected a sample' you then collect the data from which you will draw inferences and conclusions for your study• Many methods could be used to gather the required information. As a part of the research design, you decided upon the procedure you wanted to adopt to collect your data. In this phase you actually collect the data. For example, depending upon your plans, you might commence interviews, mail out a questionnaire, conduct nominal/focus group discussions or make observations. (p. 41)
6.1.7 Processing and Displaying Data
The collected data need to be processed and displayed explicitly to the target audience. This involves presentation, analysis and interpretation of data. This step is remarkably crucial to make the effective findings of the research. Only raw data cannot make the effective findings.
The data are analysed on the basis of the design we have selected. If it is qualitative research we usually use the techniques such as narratives, descriptions, thematization, content analysis, etc. If the design is quantitative, the analysis methods are usually statistical calculations such as frequency distribution, percentage, mean, median, standard deviation, mode, range, etc. Let us see the following examples.
Example 1 : Displaying and processing the qualitative data
Table 1 : Students' responses about Teacher 1 and Teacher 2
	
	Teacher 1
	
	Teacher 2

	• 
	usually brings videos in the class tells jokes behaves friendly with students often gets involved in interactions is cooperative allows to talk in Ll
	• 
	usually brings pictures in the class tells jokes and stories behaves like an authority with students rarely gets involved in the interactions is not much co—operative never allows Ll in the 142 class


The table shows that the students qualified their teachers in different ways. They reported that Teacher 1 usually brought videos in the class, while Teacher 2 usually brought pictures in the class. Teacher 1 told jokes and stories more frequently than Teacher 2. Similarly, Teacher 1 behaved with the students more friendly that the other. Regarding classroom interaction too, Teacher 1 was more active and cooperative than Teacher 2. Finally, the students informed that Teacher 1 allowed to talk in Ll, but Teacher 2 did not.



Example 2 : Displaying and processing the quantitative data

The graph shows the tendency of the school drop outs among the boy and the girl students of ABC municipality. According to this graph in 2010, nearly 15 hundred boy students dropped out from different schools, while 2 thousand girls dropped out from their schools in the same year. In 2005, the graph shows, 2 thousand boys and equal number of girls left the school. In 2010, the number of drop—out boys increased suddenly and reached 25 hundred, but the girl's number decreased to 15 hundred. However, in 2015, the boy's number also decreased, and both boys an girls dropped out their schools in equal number, i.e. one thousand.
The results which are outlined in the previous section show that there is declining tendency of school drop—outs. However, no significant improvement can be seen in the long period of time. In 15 years, the decrease of only 6 hundred students in average has been seen. In 2010, the largest number of boys left their schools. A majority of school principals (75%) argued that there was vacancy announcement for the local project of hydro—power. They informed that a large number of boys joined that attractive job that year by leaving schools. In the following years, the drop—out rate has gradually improved.
6.1.8 Writing a Research Report
When the processing of data carries the research into the conclusion, it is then only[image: ]
[image: ]
one step left of the research. That ultimate step is 'writing a report'. The report of [image: ]research is also known as a thesis. A thesis is usually a report of research that is carried [image: ]out by university students for their degree and scholarship. The research report includes all the processes and components of the research in a systematic way. It is i; written in an academic style. Kumar (2014) suggests that:
Writing the report is the last and, for many, the most difficult step of the research process. This report tells the world what you have done, what you have discovered and what conclusions you have drawn from your findings. [image: ]
If you are clear about the whole process, you will also be clear about the way you want to Write your report. Your report should be written in an academic style and be divided into different chapters and/or sections based upon the main themes of your study. (p. 42)
The common structure and components involved in the writing of a research report,
i.e thesis are presented below 
	
SAMPLE FORMAT OF THESIS
COVER PAGES
DECLARATION
APPROVAL AND RECOMMENDATION
APPROVAL AND EVALUATION
ACKNOWLEDGEMENTS
ABSTRACT
TABLE OF CONTENTS
LIST OF TABLES
LIST OF FIGURES
CHAPTER ONE: INTRODUCTION
1.1 Background of the Study
1.2 Statement of the Problem
1.3 Objectives of the Study	 
1.4 Research Questions
1.5 Significance of the Study
1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terms
CHAPTER TWO: REVIEW OF THE RELATED LITERATURE AND CONCEPTUAL FRAMEWORK
2.1 Review of the Related Literature
2.1.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
CHAPTER THREE: METHODS AND PROCEDURES OF THE STUDY
3.1 Design and Method of the Study
3.2 Population, Sample and Sampling Procedures
3.3 Study area/field
Collection Tools

3.4 Data 

3.5 Data Collection Procedures
3.6 Data Analysis and Interpretation Procedures
CHAPTER FOUR: ANALYSIS AND INTERPRETATION OF RESULTS
4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
CHAPTER FIVE: CONCLUSION AND RECOMMENDATIONS
5.1 Conclusion
5.2 Recommendations
5.2.1 Policy Related
5.2.2 Practice Related
5.2.3 Further Research Related
References
Appendices





6.2 ORGANIZING THE DATA
Cohen, Manion and Morrison (2007) suggest a set of techniques for the organization of the qualitative data. They suggest five ways from three different perspectives: people, issue and instrument. According to the perspective of 'people', we can analyses data focusing on the individual respondents. We analyze and interpret all the information given by one respondent first, and then the information given by the other respondents. Since there are only limited respondents in qualitative research, this respondent—wise technique is also effective. The next perspective is the 'issue'. The information given by the respondents is classified into various issues or themes, and each issues is analyzed separately. Finally, the perspective of 'instrument' suggests that analysis is made according to the tool of data collection. For example, in one section analysis is made about the information of questionnaire, and in the next section the analysis is made about the information obtained from observation.
6.3 WRITING THE REPORT
Chapter one 	METHODS AND PROCEDURES OF THE STUDY
Chapter Two	CONCLUSIONS AND RECOMMENDATIONS
Chapter Three 	INTRODUCTION
Chapter Four 	REVIEW OF RELATED LITERATURE AND
                                             CONCEPTUAL FRAMEWORK
Chapter Five	ANALYSIS AND INTERPRETATION OF DATA		



Match the following contents and chapters of a research report or thesis
Writing the report is a crucial step in the process of research. It is the ultimate process in which the problem, methodology and findings of the research are communicated to the audience. The report presents the entire work and effort made by the researcher in the process of research. If we do not write the report of research, we cannot clearly state our findings, and we cannot say how these findings were made. It is often suggested that a badly written report can spoil all the hard work you have put into your research study.
This last step is the most crucial as it is through the report that the findings of the study and their implications are communicated to your supervisor and readers. Most people will not be aware of the amount and quality of work that has gone into your study. While much hard work and care may have been put into every stage of the research, all readers see is the report.
Therefore, the whole enterpr4ise can be spoiled if the report is not well written. (Kumar, 2014, P. 354)
After carrying out a successful research, a good report must be written. Or otherwise, the entire process of research may be spoiled. We cannot show to our audience how carefully and effectively we had carried out various steps of our research. The thesis that university students write for the purpose of getting a degree or scholarships is also a common example of research report.
Since research report is an important form of academic writing, the academic style of language must be used in it. The formal and standard grammatical structure, academic VOC-abulary and accurate mechanics are used in the research reports. Research writing must be absolutely accurate, clear, concise and free of ambiguity. Different elements of academic writing such as quotations, citations, references, arguments, generalizations,
evidence, facts, etc. are much commonly used in the research reports. The use of statistical tools, graphs, charts and tables is also an important characteristic of research report. So, from the formal perspective, as well as its implicational perspective, a research report is a perfect example of academic writing.
Kumar (ibid) also suggests that research writing must be absolutely accurate, clear, unambiguous, logical and concise. Writing the research report involves not only the style but also the basic processes of academic writing. These processes are commonly known as drafting, editing and presenting the final version. Editing and revising must be very carefully done in the writing process of research reports. By incorporating all the important aspects such as introduction, literature review, methodology, analysis and interpretation, we prepare a first draft of the report, and then we revise the draft focusing on both academic style and research contents. Finally, we polish and publish the research report.
Thus, we can outline some of the considerations to be made while writing the research report. These include:
l. Research report needs to show how rigorously and effectively one conducted the research.
2. Research report needs to show clearly the problems, finding and methodology of drawing these findings.
3. Research report needs to be written in formal and academic style of writing.
4. Research writing needs to follow the process of writing, i.e. planning, drafting, editing and presenting final version.
5. Research report needs to be written by dividing its contents into various chapters such as introduction, literature review, methodology, analysis and interpretation, and conclusion and recommendations.
6.3.1 Components of a Research Report
While writing a research report we try to maintain three major parts with various components within each part. The major parts are:
(a) Preliminary part
(b) Body
(c) References and appendices
1. Preliminary Part
The preliminary part of a research report or of a thesis contains different components that [image: ]appear before the actual body or content of the thesis. These components are usually:
· Cover page
· Inside Cover page
· Declaration
· Recommendation for acceptance
· Recommendation for evaluation
· Evaluation and Approval
· Acknowledgement
· Abstract
· Table of contents
· List of tables and charts
· List of abbreviations and symbols
[image: ]The cover page and the inside cover page include the information such as the topic of the report/thesis, the name of the researcher, date of submission and the name of institution or department to which the report is submitted. Similarly, declaration is [image: ]by the researcher, e.g. a university student, claiming of the originally of his or her work. The recommendations for acceptance and evaluation are written in the theses by the supervisors and research committee with a request to the concerned body of the university. Then the 'evaluation and approval' part is kept in the thesis. After that acknowledgements are stated to the supervisor, head of department, experts, and other genuine supporters. Then, a precise summary of the report is stated in the 'abstract' section. Finally, in different pages the table of contents, the list of tables and charts, and the list of abbreviations and symbols are presented.
2. The body of the thesis
The body of a research report/thesis usually includes five different chapters. In the first chapter, we write an introduction including a precise background of the study, an explicit statement of problem, some clear objectives and questions of the research, and significance and delimitations of the study.
Chapter two of the thesis includes the review of the related literature. The review can be of both empirical and theoretical literature. Empirical literature means the reports Of previous research, and theoretical literature means the books, articles, journals, etc. about the related topics of the research. This chapter also presents a conceptual framework as a summary of the theory used in the research.
The third chapter of the research report presents the methodology, including research designs, samples, sampling procedures, data collection tools and procedures, and data analysis and interpretation procedures.
The fourth chapter not only mentions the procedure but also states the analysis and interpretation of data. Different charts, tables, figures, descriptions, explanations, discussions, narratives, etc. are used in this part in order to process, display and interpret the collected data. The discussion of findings is also included in this part,
Finally, in the fifth chapter an effective conclusion of the entire research is written, being primarily based on the analysis, interpretation and findings. In the same chapter, recommendations are also presented. These are the specific suggestions for policy and practice level of people and organizations.
3. References and Appendices
These are the parts of a thesis or research that appear after the main body, they are the obligatory components. The references section presents the comprehensive list of books, articles, theses and reading materials which are cited in the body of the report, Similarly the appendices section presents different useful materials that are important to keep in the report but are not suitable to keep in the body of the report. For example, the tools of research (i.e. questionnaires, tests, etc.), big sheets of data, list of respondents, codes, sample responses, etc. are kept in this section.
To sum up, a research report or a thesis is written by incorporating systematically different components of the research process. The entire format of the research report which is more commonly used in our context is as follows
	SAMPLE FORMAT OF THESIS
COVER PAGES
DECLARATION
APPROVAL AND RECOMMENDATION
EVALUATION AND APPROVAL
ACKNOWLEDGEMENTS
ABSTRACT
TABLE OF CONTENTS
LIST OF TABLES
LIST OF FIGURES
[image: ]
CHAPTER ONE: INTRODUCTION
1.1 Background of the Study
1.2 Statement of the Problem
1.3 Objectives of the Study
1.4 Research Questions
1.5 Significance of the Study

	
	

	1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terms
chapter TWO: REVIEW OF THE RELATED LITERATURE AND CONCEPTUAL FRAMEWORK
2.1 Review of the Related Literature
2.1.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
CHAPTER THREE: METHODS AND PROCEDURES OF THE STUDY
3.1 Design and Method of the Study
3.2	Population, Sample and Sampling Procedures
3.3 Study area/field
3.4 Data Collection Tools
3.5 Data Collection Procedures
3.6 Data Analysis and Interpretation Procedures
CHAPTER FOUR: ANALYSIS AND INTERPRETATION OF RESULTS
4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
CHAPTER FIVE: CONCLUSION AND RECOMMENDATIONS
5.1 Conclusion
5.2 Recommendations
5.2.1 Policy Related
5.2.2 Practice Related
5.2.3 Further Research Related
References
Appendices

	


6.3.2 Writing Models
In this sub—section we will see writing models of some of the important components Of effective research reports or theses. These models may help students, researchers and writers in order to present their research more accurately and effectively.
Writing Model  1 Cover page of research report (Thesis)

CHALLENGES FACED BY ENGLISH TEACHERS IN
TEACHING SPEAKING
A Thesis Submitted to the Department of English Education In Partial Fulfillment for the Master of Education in English
Submitted by
Rabíndra Dhakal
Tribhuvan University
Department of English Education
Mahendra Ratna Campus, Tahachal 
2016
Writing Model 2 : Declaration
	DECLARATION
I hereby declare that to the best of my knowledge this thesis is original; no part of it was earlier submitted for the candidature of this research degree to any university.
Date: 31-01-2017	


[image: ]Writing Model 3: Acknowledgments
	ACKNOWLEDGEMENTS
First and foremost, I would like to offer my sincere gratitude to my thesis
r, 	Professor, Department of English Education for her wise guidance, encouragement, inspiration and insightful suggestions throughout the study. I would like to acknowledge her invaluable instructions, suggestions, guidance and cooperation in completing this research work.
I am very grateful to	Reader and Head, Department of English Education and
[image: ] [image: ] [image: ] [image: ] [image: ] [image: ]   [image: ] [image: ] [image: ] [image: ] Teaching Assistant, Department of English Education, Tribhuvan University, Kirtipur for their constructive feedback during my proposal viva and suggestion for improvement, which raised my awareness for carrying out this thesis.
I am indebted to for their direct and indirect encouragement and valuable academic support.
I would like to thank and for their kind help in library study. Moreover, I would like to express my thanks to all my friends and colleagues who directly and indirectly helped me in my research work.
Finally, I would like to thank Jeeten Maharjan of Jee Computer Center for his excellent computer services.

	

	
	


Writing Model 4: Abstract
	ABSTRACT
This thesis entitled 'Challenges Faced by English Teachers in Teaching Speaking' is an attempt to find out the main challenges in teaching speaking to the SLC level students, it also aimed at finding out the ways to address those challenges. To achieve these objectives different sources of data were used. A total of twenty teachers of English from twenty community schools of Sindhupalchok district were taken as the sample following random sampling procedure. Similarly, two key tools for collecting data were used, namely Questionnaire and Focused Group Discussion, It was found that the main challenges in teaching speaking were English teacher's in adequate command over spoken English, low job satisfaction and insufficient time for teaching speaking,




Writing Model 5: Background of the study
	
	Background
English language teaching (ELT) is basically concerned with the increasing roles of learners in the classroom activities and outside tasks. For this, the learners are expected to be motivated towards these activities that help them better learn the language features. In the recent years, most of the tv searchers in this field are interested to explain the role of motivation in learning. Motivation is regarded as ono of the most influencing non—language factors in language learning. So, various ways of improving the level of motivation in the English learners are the basic concerns of the teachers and the practitioners of ELT.
Many students find classroom activities rather boring and difficult. To make them more engaged and motivated, certain changes in the classroom activities are to be made. In their research on ELT in Kathmandu Sharma and Sue (2016) pointed out that learners need to develop positive attitude to English itself and teachers who teach it to them. They also talked about the role of motivation in learning, but their conclusion about the ways of creating motivation was not sufficient one.
It appeared that there was a need to investigate the strategies for upgrading the level of motivation in the English learners of the Nepalese context. Therefore this study aimed to find out the useful ways of encouraging students to take part in the classroom activities of English lessons.

	
	


Writing Model 6: Objectives and Research Questions
	1.3 Objectives of the Study
The present research study had the following objectives:
(a) To explore the attitudes of secondary level students towards exam focused printed materials,
(b) To suggest some pedagogical implications.
1.4 Research Questions
The study has the following research questions.
(a) What are the attitudes of secondary level students towards exam focused printed materials?
(b) What are the advantages and disadvantages of exam focused printed materials?
(c) To what extent guide books, practice books and solution books fulfill needs and [image: ]	interests of the students?


Writing Model 7: Literature review


























Writing Model 8 chapter Three : Methods and Procedures of the Study 
CHAPTER-THREE
METHODS AND PROCEDURES OF THE STUDY
This chapter deals with the research methodology adopted to carry out the proposed study on current status of teacher professional development training practices.
The design of the study, sources of data, population of the study, sample size and sampling procedure, tools for data collection, process of data collection, and data analysis and interpretation procedure are described in this chapter.
3.1 Design of the Study
Survey research design was adopted to carry out this study. Generally, the purpose of survey research is to establish a baseline of the existing situation; or to obtain a snapshot of conditions, attitudes, and events at a single point in time. Through rigorous explanation, conclusions are derived logically. Surveys have been carried out through questionnaire, interview or sometimes through observation. I have used questionnaire to carry out my research.	 
3.2 Sources of Data
In order to carry out this research, the researcher used both primary secondary sources of data.
3.2.1 Primary Sources of Data
This research was primarily based on the primary sources of data. The primary sources of data were ten English language teachers teaching at Government High Schools of Kathmandu district. For this research, the researcher herself visited the different Government High schools to meet English language teachers who have taken TPD training. The written responses of the teachers were taken as the primary data for this proposed study.
3.2.2 Secondary Sources of Data
The researcher used some secondary sources of data such as related books, journals, magazines, articles, unpublished research works, related websites, and other relevant materials are Richards and Farrell(2005), Richards and Nunan, (1990), Gnawali (2008) facilitate this proposed study.


Writing model 10:Analysis and interpretation of quantitative data
	
	In this regard, "They listen to the voice of teachers while arranging TPD trainings. Before arranging these programmes the teachers are asked to fill up the demand forms." Informants l, C and J stated that the teacher professional development trainings are based on the voices of the teachers because their demands are collected by asking the teachers to fill up the demand collection forms. Similarly, informant G said, "They listen to the voices of the teachers before arranging professional development training by collecting difficulties we have to face in the classroom.



	[image: ]


6.4 CITATIONS AND REFERENCES
n essential quality of academic writing is careful citations of all the quotations, paraphrases and summaries that we have taken from the published sources. The sources of all information and ideas must be properly cited or credited. This helps us to save ourselves from the offense of plagiarism.
There are several systems for creating citations within the academic texts such as	[image: ]
theses, books, articles and research papers. The two most common styles or systems [image: ]of citation are:
(a) the APA, i.e. American Psychological Association
(b) the MLA, i.e. Modern Language Association
[image: ]
[image: ]Both of these styles cite sources within the text, and list these sources at the end of the text. The citation techniques and the listing procedures are clearly different in these two systems, however, the purpose is same, i.e. to give a credit to the original.
In the Department of English Education in Tribhuvan University, we use the APA style documenting sources in the academic texts such as theses, reports, case studies, semester assiqsnments, intensive study reports, and so on. Therefore, the APA style is dealt with in this section with particular locus and elaboration.
6.4.1 Techniques of Citation and Quotation (The APA style)
The Publication Manual of the APA (6th edition) suggests that the APA style of citing the source uses "an author date system. It means that the basic elements of the citation are the author and the year of publication. The page number is also usually provided in the citation of the source. For example:
Rai (2014) claims that "there is a strong need of in—service training for the English teachers of the community based schools in Nepal" (p. 34).
Some important techniques or guidelines for creating citations according to the APA style are precisely discussed below:
(1) Citation of the work by a single author
APA is an 'author—date' style of citation. It requires to insert the last name of the author and the year of publication in the appropriate points of the text. The specific page number is also mentioned in this type of citation. Varieties of examples are presented below to illustrate citation of this type.
Crystal (2008) defines linguistics as "the scientific study of language systems n (p. 231)
As Lyons (2002) points out, "Semantics is the study of logical meanings of words" (p. 31)
According to Leki (2010, P. 38), "Academic writing is impersonal and formal in its style"
"There is a strong need of in—service training for the English teachers in Nepal" (Rai, 2014, p. 62).
Rana (2010) questioned, 'Why do not trained teachers change their behavior in the class?" (p. 32)
In 2011, Rai reported that the only cause of school drop—out among the Tamang children was the 	of instruction.

Citation of the work by multiple authors
(i) When a work has two authors, the last names of the both are cited in the text. For example:
'IA good mentor only can change the attitude of a teacher" (Sharma & Shrestha, 2014).
Hamp—Lyons and Heasley (2007) pointed out that . . . (P. 29).
(ii) When a work has three, four, or five authors, all of them are decided normally for the first time. But when they appear in other places in the same text, only the first author is mentioned, and 'let al." is inserted after the author. 'et al.' is the Latin term to refer to and others. For example:
Rai, Yadava and Sharma (2009) argued that students needed Ll instruction for motivation. (for first citation)
Rai et al. (2009) also noted that . . . (for other citations in the same text)
(iii) When a work has six or more authors, the source is cited with the last name of the first author, and it is followed by 'et al'. For example:
[image: ][image: ][image: ]Richards et al. (2016) claimed that mother tongue needs to become the medium of instruction for basic school education. (This indicates that there are more than six authors in this source.)
(3) Citation of the work by a group, association, or institution	[image: ]
It a work is owned by a group or institution such as department, government, organization, etc., the name of such group is mentioned in the citation. For example,
According to Central Bureau of Statistics (2013), the number of identified mother tongues in Nepal is 123.
(4) Citation of the indirect source
If a material cited in another text has to be cited again in our text, we need to cite in the following way.
Bailey (2007) views, "paraphrasing involves changing a text so that it is quite different from the source" (as cited by Sharma, 2017, p. 62).
Here, Bailey (2007) is the original source, and Sharma (2017) is the secondary source. The secondary source is listed in the reference list at the end of the text.
long quotations
If the quotation comprises fewer than 40 words, we incorporate it into the text as in the above examples, and enclose it within quotation marks. But, if the quotation comprises 40 or more words, we start the quotation on a new paragraph by indenting il five spaces from the left margin. This kind of quotation is also known as 'block quotation'. And, we use double-space between the lines throughout the quotation. We do not use the quotation marks in the block quotations.
For example:
Formal tasks are important in the ELT lessons mainly for developing the grammatical and phonological features. Ellis (1985) confirms:
Foreign language learners require both formal and informal tasks to be employed into their lessons. Formal tasks enhance the analytical abilities in them, while the informal ones facilitate the automatic abilities. For example, Arabic speakers became more accurate in using the English sound /6/ in the formal tasks than in the informal ones. (n. 217)
6.4.2 Techniques of Listing the References
At the end of each academic text there must be a list of references or a bibliography. It includes all the sources, e.g. books, articles and other material, which we paraphrased, summarized and quoted inside the text. Each cited source must appear in this list Of references. To create a reference list, we have many different systems. The APA and the MLA are the two most common systems, used for listing the references. Since the APA style is recommended in the Department of English Education, we focus our discussion on the same style. The following guidelines may be useful for students and researchers when they are writing and editing the reference list of their research report.
1. The list of reference appears at the end of the text, and the title of this section is 'References'.
2. Each entry of the list starts with the last name of the author followed by a comma. Then, the initial letters of the first name and middle name with a period (full stop) are written. For example, Leki, 1.
Rai, VS.
The references are organized in the list according to the alphabetical order Of the last names of the authors, i.e. the first words of the entries.
long quotations
If the quotation comprises fewer than 40 words, we incorporate it into the text as in the above examples, and enclose it within quotation marks. But, if the quotation comprises 40 or more words, we start the quotation on a new paragraph by indenting it five spaces from the left margin. This kind of quotation is also known as 'block quotation'. And, we use double—space between the lines throughout the quotation. We do not use the qU0tation marks in the block quotations.
For example:
Formal tasks are important in the ELT lessons mainly for developing the grammatical and phonological features. Ellis (1985) confirms:
Foreign language learners require both formal and informal tasks to be employed into their lessons. Formal tasks enhance the analytical abilities in them, while the informal ones facilitate the automatic abilities. For example, Arabic speakers became more accurate in using the English sound /6/ in the formal tasks than in the informal ones. (n. 217)
6.4.2 Techniques of Listing the References
At the end of each academic text there must be a list of references or a bibliography. It includes all the sources, e.g. books, articles and other material, which we paraphrased, summarized and quoted inside the text. Each cited source must appear in this list of references. To create a reference list, we have many different systems. The APA and the MLA are the two most common systems, used for listing the references. Since the APA style is recommended in the Department of English Education, we focus our discussion on the same style. The following guidelines may be useful for students and researchers when they are writing and editing the reference list of their research report.
1. The list of reference appears at the end of the text, and the title of this section is 'References'.
2. Each entry of the list starts with the last name of the author followed by a comma. Then, the initial letters of the first name and middle name with a period (full stop) are written. For example Leki, I.
Rai, VS.
The references are organized in the list according to the alphabetical order of the last names of the authors, i.e. the first “, words of the entries.
(2) Citation of 
(2) Citation of 
(2) Citation of 

3. After the author (s), comes the year of publication which is kept within parenthesis followed by a period.
For example
Leki, 1. (2010).
Rai, V.S. (2015).
4. After the author and year of publication, there appears the title of the book. The first word of the title begins with capital letter, and the whole title is italicized. The first word of the sub title also begins with the capital letter.
For example
Leki, I. (2010). Academic writing: Exploring processes and strategies. Rai, V.S. (2015). Sociolinguistics.
S, A period is used after the title, and then the place or city where publisher is located is written. After that a colon is used and the publisher's name is written.
For example
Leki, I. (2010). Academic writing: Exploring processes and strategies. Cambridge: CUP.
Rai, V.S. (20 IS). Sociolinguistics. Kathmandu : Bhundipuran Prakashan.
6. For journal article, the title is written after the year of publication. It is not italic. The name of journal is written after the title of the article, and italics is used for the name of the journal. Each content word in the name of the journal begins with the a capital letter.
For example
Awasthi,J.R. (1997). Error gravity. Journal of NELTA, 2, 1—2.
Sharma, B. (2012). Cohesion in written discourse. Journal of NELTA, 16, 30-38.
7. A period is kept at the end of the entry. The first line of the entry is not indented, but the other lines are five—space indented. The reference list is arranged in the •alphabetical order.
Additional Examples
1. One book by one author
Sharma, B. (2010). Readings in second language acquisition. Kathmandu: Sunlight Publication.
Yule, G. (2006). The study of language. Cambridge: CUP.
	2,	Ono book by multiple authors
Mitchell, R, Myles, F. (200/1), Second language learning theories, Oxford: OUp.
Venna, S.ls'. Krishnaswamy, N. (2007). Modern linguistics: An introduction. New Delhi: (DUP.
	3,	Edited book
Richards, TSC. Rodgers, T.S. (Fads). (2006). English language teacher 'let'"lopment. Cambridge: CUP,
Sharma, B. 84 Shrestha, R. (Eds). (2012). ELT in Nepal. Kathmandu: Times Publication.
4. Journal article by one author
Awasthi, J.R. (2003). Teacher education with special reference to English language teaching in Nepal. Journal of NELTA, 6, 1—4.
Leung, C. (2009). Reception classes for foreign students in England. TESOL Quarterly, 36 (1), 98-102.
5. Journal article by multiple authors
[image: ][image: ][image: ]Bhattarai, G.R., & Gautam, G.R. (2007). The proposed ELT smvey.• Redefining the status and role of English in Nepal. Journal ofNELTA, 6, 32—35.
Davies, A., & Kansakar, T.R. (1986). English proficiency in the Kathmandu valley colleges: A preliminary investigation. Indian Journal of Applied Linguistics, 12, 1—2.
Smart summary of the chapter 
1. Writing research
· Researching and writing are two different processes, sharing the relationship Of interdependence. Research without writing, and writing without research may have no meaning at all.
· Writing in this context refers to writing research report, proposal, or thesis,
[image: ] Researching is a process to investigate, while research writing is a process to present the research. Writing background, writing literature review, stating the methodology of research, presenting analysis and interpretation, etc. are the activities involved in the research writing process,
· [image: ]During, before and after we carry out research, we are required to write about the [image: ]process and outcomes of our work. This is called 'research writing' or 'writing [image: ]research'. Basically, it is the process of writing research proposal and thesis.
· Research writing refers to different of writing research proposal, research tools, research reports, and research papers, research writing is typically an academic writing which must be systematic, consistent and accurate. It is written within a given format.
2. The Step—wise Process of Research
Step l: Formulating a research problem
Step Il: Conceptualizing research design
Step Ill: Constructing an instrument for data collection Step IV: Selecting a sample
Step V : Writing a research proposal Step VI: Collecting data
Step VII: Processing and displaying data Step VIII: Writing a research report
3. SAMPLE PROPOSAL FORMAT
COVER PAGE
APPROVAL AND RECOMMENDATION
ACKNOWLEDGEMENTS
ABSTRACT
TABLE OF CONTENTS
Chapter 1: Introduction
1.1 Background of the Study
1.2 Statement of the Problem
1.3 Objectives of the Study
1.4 Research Questions
1.5 Significance of the Study
1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terms
Chapter 2: Review of the Related Literature and Conceptual Framework
2.1 Review of the Related Literature
2.1.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
Chapter 3: Methods and Procedures of the Study
3.1 Design and Method of the Study
3.2 Population, Sample and Sampling Procedures
3.3 Study area/field
3.4 Data Collection Tools
3.5 Data Collection Procedures
[image: ]	3.6 Data Analysis and Interpretation Procedures
Chapter 4: Analysis and Interpretation of Results
4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
Chapter 5: Conclusion and Recommendations
5.1 Conclusion
5.2 Recommendations
References
Appendices
4. Writing the Report
0 Writing the report is a crucial step in the process of research. It is the ultimate process in which the problem, methodology and findings of the research are communicated to the audience.
[image: ] The report presents the entire work and effort made by the researcher in the process of research. If we do not write the report of research, we cannot clearly state our findings, and we cannot say how there findings were made.
· It is often suggested that a badly written report can spoil all the hard work you have put into your research study.
· While much hard work and care may have been put into every stage of the research, all readers see is the report. Therefore, the whole enterprise can be spoiled if the report is not well written. (Kumar, 2014, P. 354) [image: ]
5. Considerations to be made while writing the research report.
· Research report needs to show how rigorously and effectively one conducted the research. [image: ] Research report needs to show clearly the problems, finding and methodology of drawing these findings.
· Research report needs to be written in formal and academic style of writing. Research writing needs to follow the process of writing, i.e. planning, drafting editing and presenting final version.
[image: ] Research report needs to be by dividing its contents into various chapters such as introduction, literature review, methodology, analysis and interpretation' and conclusion and recommendations.
6. Components of a Research Report
Preliminary Part
· Cover page
· Inside Cover page
· Declaration
· Recommendation for acceptance
· Recommendation for evaluation
· Evaluation and Approval
· Acknowledgement
· Abstract
· Table of contents
· List of tables and charts 
· List of abbreviations and symbols


The body
CHAPTER ONE: INTRODUCTION
1.1Background of the Study
1,2 Statement of the Problem
1.3 Objectives of the Study
1.4 Research Questions
1.5 Significance of the Study
1.6 Delimitation of the Study
1.7 Operational Definitions of the Key Terms
CHAPTER TWO: REVIEW OF THE RELATED LITERATURE AND CONCEPTUA
FRAMEWORK
2.1 Review of the Related Literature
2.1.1 Review of the Theoretical Literature
2.1.2 Review of the Empirical Literature
2.1.3 Implications of the Review of the Related Literature
2.2 Conceptual Framework
[image: ]CHAPTER THREE: METHODS AND PROCEDURES OF THE STUDY
3.1 Design and Method of the Study
3,2 Population, Sample and Sampling Procedures
3.3 Study area/field
3.4 Data Collection Tools
3.5 Data Collection Procedures
3.6 Data Analysis and Interpretation Procedures
CHAPTER FOUR: ANALYSIS AND INTERPRETATION OF RESULTS
[image: ]4.1 Analysis of Data and Interpretation of Results
4.2 Discussion of Findings
CHAPTER FIVE: CONCLUSION AND RECOMMENDATIONS
5.1 Conclusion
5.2 Recommendations
5.2.1 Policy Related
5.22 Practice Related
5.2.3 Further Research Related
References and Appendices
	7.	Techniques of Listing the References
The list of reference appears at the end of the text, and the title of this section is 'References'.
Each entry of the list starts with the last name of the author followed by a Comma. Then, the initial letters of the first name and middle name with a period (full stop) are written.
The references are organized in the list according to the alphabetical order of the last names of the authors, i.e. the first words of the entries.
After the author (s), comes the year of publication which is kept within parenthesis followed by a period.
After the author and year of publication, there appears the title of the book. The first word of the title begins with capital letter, and the whole title is italicized. The first word of the sub title also begins with the capital letter,
A period is used after the title, and then the place or city where publisher is located is written. After that a colon is used and the publisher's name is written.
A period is kept at the end of the entry. The first line of the entry is not indented, but the other lines are five—space indented. The• reference list is arranged in the alphabetical order.
[image: ]Examples:
Sharma, B. (2010). Readings in second language acquisition. Kathmandu: Sunlight Publication.
Yule, G. (2006). The study of language. Cambridge: CUP.


Glossary 
	Abstract [image: ][image: ]
	the summary of the entire research reports; it spells out precisely what the report includes.

	Acknowledge [image: ][image: ]
	a part of research report in which the researcher acknowledges those who contributed to the research, basically supervisors, evaluator and supporters.

	Appendix [image: ][image: ]
[image: ]
	the extra-materials appended to the main body of the research report.

		Citation	[image: ][image: ]
	a process of giving credit to the original source of information. In theoretical review the researcher cites the sources usually by using author's surname, date Of publication and page number.

	Cover page [image: ][image: ]
	the first page, i.e. the face of research report.

	Declaration
	the statement made by the researcher about the originality of the report.

	Prefatory Parts
	the preliminary parts of report such as title, table of content, list of figures, etc.

	Quotation
	the exact wording or statement of experts or authors cited in the text.

	References
	a list of books and articles that the researcher has cited within the research report.

	Research proposal
	a detailed plan to carry out research; it is prepared before doing research, including all components and plans for research procedures.

	Research report
	a report prepared after doing research; it has certain format, and includes all the components and processes of research.

	Research writing
	the process of writing different materials of research; it may take place before, during and after doing the actual research. For example, writing proposal, writing research tools and writing research report.



Basic References 
Kumar, R. (2014). Research methodology. New Delhi: Sage.
Nunan, D. (2010). Research methods in language learning. Cambridge: Cambridge University Press. Cohen, Manion and Morrison. (2007). Research Methods in Education. Milton Park : Routledge.
	
	FOCUSED EXERCISE - I (Short-Answer Questions)


Attempt these questions.
	Notes  Adopt the process-writing technique; -i.e. write, edit and rewrite; you may work individually, or in your pair or group. Try to complete each item within 10 to 12 minutes.
• This exercise is for your regular practice and processing of what you are going to learn. So, attempt one set of questions in a week in a regular basis; these items naay help for you to prepare for your tests too.


Set A
Kumar (2014) suggests that the first step of research is to formulate the research problem. What are the basic considerations of this process of formulating the problem?
2. Present a format of research proposal.
3. How is empirical review written in a research report? Present an example.
4. Research report is structured usually within five chapter. What are they What is Written within each chapter?
	S.	Discuss major points that need to be considered while writing a research report.
	6.	Edit the following list of references, following the APA style.
Cook G (1996) Discourse. Oxford University Press.
Corder SP. 1973. Introducing applied linguistics. Panguin, Hardmondsworth.
Ellis, R. (1985). Understanding Second Language Acquisition. Oxford: OUP
Hudson, R.A.. Sociolinguistics. Cambridge: CUP, 2003
Lyons, J. (2002) Language and linguistics: An introduction. Cambridge: Cambridge University Press.
McCarthy, M. ( 1991). Discourse Analysis for Language Teachers. Cambridge: CUP.
Nunan D 1993. Discourse Analysis. London: Penguin.
Sharma, B. (2010). Readings in Second Language Acquisition. Kathmandu: Sunlight[image: ]
Wardhaugh, R. (2008). Introduction to Sociolinguistics. Basil Blackwell, New York. Yule, George (2008). The Study of Language. Cambridge: CUP.

Set-B
1. According to Kumar (2014), after formulating the research problem one needs to conceptualize the research design. What is research design and What is its importance?
2. What is a research proposal? What are its major components?	[image: ]
3. Write research questions and objectives for the following research problem.
Encouraging students to participate in the classroom interactions
4. What are the components involved in the preliminary part of a thesis? Describe any two of them in brief.
5. Show with examples how references are written for the following
a) Book one author
b) Journal article by one author
6. Edit the following, according to APA style.
Bailey, Stephen. (2010). Academic Writing: A Handbook for International Students. London: Routledge.
J. Harmer. (2008). How to Teach English. Pearson Publication: London
Sharma, B. (2017). "Readings in Academic Writing". Sunlight Publication: Kathmandu
Karki, S. & Bishal Gurung. Academic Writing Course: Kathmandu, Times Publication' 2017.
Joshi, S. (2016). "Issues in Academic Writing in Nepal." Journal of NELTA, 16, 40-50'


Attempt these questions 
1.Elaborate the step-wise process of research. Mention specifically what is done in these steps.
2. State a format of research proposal, and discuss what is written under each chapter.
3. Elaborate the components of research proposal with precise examples.
4. Write a sample proposal for the research of your choice.
	5.	Present a format of research report, and describe its major components.
6. Write an abstract, statement of problem, research questions and objectives for the following research problem.
Strategies of teaching English pronunciation
7. Describe general techniques of listing references in the research reports, according to the APA style.
8. What is citation? What are the major techniques of citation according to the APA style?
9. Describe with examples techniques of citation in the research report in the following situation.
a. Citation of the work by a single author
b. Citation of the work by multiple authors
c. Indirect citation


Focused Exercise
l, The step-wise process of research suggests that the first step of research is:
	a. processing the data	b. collecting the data
	c. planning about the design	d. formulating the topic
2.Which of the following is the least effective way of writing objectives?
a.to find out the practice and problems of teaching speaking
b. finding out the ways of teaching speaking 
 c.to ascertain the effectiveness of group world in the speaking class 
d.to compare between the student of public and private schools regarding their speaking competency.
3. Which of the following is NOT common in the ELT research? 
a.tests	b. questionnaires

	C.	worksheets	d. lab experiment
4. The review of the previous research is written in the section[image: ]
	a.	theoretical review	b. research review
[image: ]
	c.	empirical review	d. conceptual review
5. Which of the following is NOT a prefatory part of research report? 
    title	     b. declaration

	c.	acknowledgement	d. methods and procedures of study
6. Which one is the accepted way of citations?
(a) Yule (2006, p. 20) states that ...
(b) Yule, George (2006, page 20) states that...
(c) George Yule (2006, p. 20) states that...
(d) Yule, G. (2006, p. 20) states that ...
7. Which one is accurate according to the APA style?
(a) Yule, G. (2000). Pragmatics. Oxford : OUP.
(b) Yule, George. (2000). Pragmatics. Oxford: OUP.
(c) Yule, G. Pragmatics, OUP: Oxford.
(d) Yule, George. Pragmatics. Oxford : OUP, 2000.
8. Where do Citations appear?
(a) at the end of the text
(b) within the text where ideas are taken from other sources.
(c) in the appendix
(d) where there is no quotations
9. What is block quotation?
(a) short and specific
	(c) longer than 40 words	(b) short, but not relevant
10. What is incorrect in the following citation?	(d) shorter than 40 words
Lyons (2001) points out that semantics is the study of logical meaning (p. 1).
(a) Page number is not mentioned
(c) Quotation marks are not used.	(b) Year of publication is wrongly placed.
(d) Name of book is not mentioned
Set-B
	1.-	In the stepwise process of research,	follows the step 'writing a research proposal'.
	a.	selecting a sample	b. writing the report
	c.	collecting data	d. conceptualizing design
2. Which of the following topics is not written appropriately?
a. Effectiveness of music in teaching listening.
b. Student-attitudes toward music in listening class
c. Perceptions of teachers about using music in listening class
d. A study on exact perceptions of teachers and students about how music can be used in their class of listening skill.
3. Which of the following is not a component of a research proposal?
a. executive summary	b. background of the study
c. design and method of study d. review of related literature 4, The summary of theoretical concepts are presented in:
	a. background of the study	b. statement of problem
	c.	conceptual framework	d. research design
5. Which of the following is NOT a component of recommendation section?
a. policy related	b. practice related
	c.	theory related	d. further research related
6. is not involved in the writing process
a. drafting	
b.  editing
	c.	redrafting	d. summarizing	[image: ]
7. refers to the way of giving credit to the original author

a. plagiarism	c.	citation
	c.	quotation	d. editing
8. are indented five points from the running text.
a. short quotations	b. long quotations
	c.	summaries	d. paraphrases
[image: ]9.	Which of the following is the accurate way of citation?
a. Harmer (2007) argues	" (p.31)
b. Jermy Harmer (2007) argues
c. Harmer (p. 31) argues,"	" (2007).
d. Jermy Harmer (2007, p. 31) argues
[image: ]
10. What is written in the literature review section?
[image: ]
	a. data analysis	b. background of the topic
	[image: ]	c.	relevant theory	d. sampling procedures

Project work 
Identify a research problem of your interest, and formulate research questions and objectives. Then, decide a research design, collect the data, analyse and interpret them accurately. Finally, prepare a complete research report following appropriate format.
For this project work, your teachers may support you by giving insightful guidelines, sample writings, and necessary feedback.
APPENDIX I : Answers of Objective Questions
	Items 
	1 
	2 
	3 
	4 
	5 
	6 
	7
	8
	9
	10

	Set A 
	d 
	b 
	d 
	c 
	d 
	a 
	a
	b
	c
	c

	Set B 
	c 
	d 
	a 
	c 
	c 
	d 
	c
	b
	a
	c
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